Degree and area of specialization:

Bachelor’s degree required in health sciences, biology, communication or related field. 
Minimum number of years and type of relevant work experience: 
A minimum of 1 year of experience providing research project support and collecting data from human subjects, ideally in a health care setting.  Experience recruiting research participants and working with pediatric patients and their families is a plus.
Experience preferred in the following areas:

1. Study coordination
2. Recruitment and consenting of human subjects
3. Survey administration and data collection (including web-based survey tools, e.g. Qualtrics)
4. Data entry (e.g., MS Access, Excel)

5. Communicating directly with members of diverse populations, particularly regarding health-related research

6. Working with clinical staff, health care providers, and researchers in clinical health care environments
Ideal candidates will have experience contributing to research projects and communicating closely with both research staff and participants.  Candidate must be detail-oriented, self-motivated, a quick learner, resilient, and able to communicate with diverse patient populations (especially children and families). He or she must also be able to collaborate well with team members, speak clearly and effectively, and have excellent real-time problem-solving skills.
Principal duties: 
This position will assist pediatric faculty and staff with activities associated with a research study being conducted in the pediatric diabetes clinics at the Children’s Hospital of Wisconsin in Milwaukee.  Primary duties include 1) in-person recruiting and consenting of subjects, 2) tracking subject participation and payment, 3) collecting surveys, in either paper or electronic form, 4) managing participant data, 5) collaborating with clinic staff, researchers, and students, as well as 6) attending regularly-scheduled research team meetings, either via phone/video conference or in-person.
Computer experience: 

1. Must be comfortable using tablet-based technologies (i.e., iPads) for data collection. 

2. Experience with data collection and management programs (e.g., Qualtrics, Microsoft Access) is highly desirable. Must also be fluent with Microsoft Office (Excel, PowerPoint, and Word).  
Additional information:
Please include names and contact information for three references along with an unofficial transcript, CV/Resume and cover letter.

Must be able to work occasional evenings or weekends to accommodate research activities.  Must provide own transportation and be able to attend occasional in-person meeting in Madison.
A criminal background check will be conducted prior to hiring.
